FORMAT – Travel Agent (On Letter Head)
Dubai Visa Processing Centre

SUB: GRANT OF VISA

Sir/Madam,

I would like to bring to your notice that we are authorized agents for M/s _____________(Letter from the company in this regard is attached). My Clint wishes to take his dealers / employees to your country as an incentive tour. His co-distributors & my colleague (Mr. _________) would also be traveling along with the group. List of traveling is enclosed.

I would request you to issue the necessary visa at the earliest & oblige. Also, I hereby state that the group will stick to the attached itinerary & will return to India within the validity period of the visa.

Yours truly,








Company Seal

(Name of the authorized signatory)

(Designation of the signatory)

Enclosures:

1. List of the passengers in the batch of 10 each.

2. Detailed Itinerary.

(Note that each enclosure should also be countersigned by the same signatory)

