FORMAT – Corporate (Should be on Company Letterhead)
Date:

To,

Dubai Visa Processing Centre,

SUB: GRANT OF VISA
Sir/Madam,

This is to bring to your kind notice that we are <Company Name> & we are planning to give our employees/dealer fully paid foreign trips as incentives. This time we would like to visit your esteem country in this regards. Itinerary for the same would be as follows:
<Flight No>
<Date>
DELHI    DUBAI
<Departure Time>

<Arrival Time>

<Flight No>
<Date>
DELHI    DUBAI
<Departure Time>

<Arrival Time>

Further please note that M/s <TA Name> Travels is appointed to take care of travel related needs in regards to the group. They are fully authorized to apply / obtain visa, issue tickets, and make hotel & other ground arrangements for us.
Hence, I would request you to issue us the visa at the earliest & oblige.

Names of the travelers along with their passport no’s are attached along with

	NAME
	PASSPORT No.
	DESIGNATION

	
	
	


We hereby declare that the above-mentioned group will stick to the itinerary mentioned above & we take full responsibility of their financials & return to India within the validity of the visa period.
Yours truly,










Company Seal

(Name of the authorized signatory)

(Designation of the signatory)

